
NAME 
Address  phone  email  LinkedIn 

 
 

PROFESSIONAL EXPERIENCE 
 

 
Company Name (this should be your current, or most recent company) 
Job title #1 (this should be your current, or most recent position) 

 
City, State 
Date - Date 

• Accomplishment  
• Accomplishment  
• Accomplishment  
 
Job title #2 (if you have held more than one position with the same employer) 

 
Date - Date 

• Accomplishment  
• Accomplishment  
 
Company Name 
Job title 

 
Location 

Date - Date 
• Accomplishment  
• Accomplishment  
• Accomplishment 

 
EDUCATION 

 
 

School 
Degree, Major 

Location 
Date 

• Academic awards, accomplishments 
• GPA 
• Clubs, sports teams, etc. 
• Optional: test score 

 
ADDITIONAL INFORMATION/EXTRACURRICULARS 

 
 

• Professional Awards 
• Personal accomplishments 
• Volunteer work 
• Languages spoken, significant international travel 
• Any other pertinent information 

 


